Entering in SLOs in TracDat (Academic Programs

1. Login to https://yccd.tracdat.com/tracdat/ with your username and password.

Your username is your first initial and last name with no spaces (i.e. John Smith would be
jsmith).

If you forgot your password, or have not yet received it — contact Molly Senecal at
msenecal@yccd.edu
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Entering in SLOs in TracDat (Academic Programs

2. Goto “Select Unit” (circled) and select the program you want to add SLO information.

Since both SLOs and Program Review options are shown, make sure you select the “SLO” option.
We will cover entering your program review in another chapter.

£) TracDat Enterprise v4.4.2 - Mozilla Firefox
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| [ WacDat Enterprise v4.4.2 152) &
£ [ EEEEEEE) https:fivecd tracdat. comitracdatfai ‘dashboard.jsp - - Pl
(8] Most visked || Getting Started (5. Latest Headines [ Suggested Sites ] wreb Sice Galery =] Graniall
' > trac Selected Unit: |WCC - Sample Program Recommendations bagikof [log out]
--------------- Assessment Units --------------
Home WCC - Sample Program Recommendations
f L WCC - Sample SLOs
WCC - Sample Program Recommendations > Home > Summary =24

My Assighments Overdue Unit Assignments
Due Date Subject Notes/Instructions Select date range
No assignments assigned to you. Due Date Source Assigned To

No overdue assignments.

Unit Assessment Plan Summary Status Summary
Total Recommendations: 0 Total Status:
Total Plans of Action: 0 Total Feedback:
Last Status: Status Without Feedback:
Last Feedback:

Last Follow-Up: I
Total Tasks: 0
Recommendations Without Plans of Action: 0

Cazle Sammary
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Entering in SLOs in TracDat (Academic Programs

3. The first page you see is your home page. This is like your dashboard — you can see an overview
of what is happening with your program and course SLOs.

There are two layers in TracDat — primary tabs and secondary tabs. Primary tabs are like folders
that keep the subcategories (secondary tabs) organized so you can find things quickly.

We will walk through all of the primary and secondary tabs in sequence.

) TracDat Enterprise v4.4.2 - Mozilla Firefox

File Edit View History Bookmarks Tools  Help

| || WacDat Enterprise v4.4.2 | + | =
L [CIEEEEE hitps: fyced tracdat.comptracdatFac fhomedashboard.jsp MEIR B IR
(2] Most visted || Getting Started (5] Latest Headines [[J Suggestedsites || tweb slice Gallery (5] Grants New Opportuni... 5] Photography By Zack
| it
| <> tracdat. selected Unit: | WCC - Sample 5LOs . / Primary Tabs
Secondary |~ tm oo | Couse Asessnens i s | Repors | ocumens |
Summary | Calendar | Profile
Ta bs hple SLOs > Home > Summary w
A
My Assignments Overdue Unit Assignments
Due Date Subject MNotes/Instructions Select date range
No assignments assigned to you. Due Date Source Assigned To
No overdue assignments.
Program SLOs Summary Results Summary
Total Program SLOs: 0 Total Results:
Total Assessment Methods: 0 Total Actions:
Last Result: Results Without Actions:
Last Action:
Last Follow-Up:
Total Tasks: 0
Program SLOs Without Assessment Methods: 0
Course Assessment Plan Summary
* - Another Program currently owns this Course. Hold your cursor over the course to see the current owner. 2
i Copyright © 1998-2011 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive

In the following pages, each section will start by listing the primary-secondary tabs which the
section covers. For example, “Program — General” means the primary tab is “Program” and the
secondary tab is “General.”
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4. Program - General:

Click on the first primary tab next to “Home” — this will be “Program” (yellow arrow). The
program tab is a general overview of your program.

) TracDat Enterprise v4.4.2 - Mozilla Firefox

Ble Edt View Hstory Bookmarks Tooks Help

| L] FacDat Enterprise v4.4.2 e =
€ [ EEEEEEE) https:fivecd tracdat. comitracdatfai 1 R -l [g- Pl
\—ﬁ/MDSt Wisted | | Getting Started |5 Latest Headlines nsuggested Sikes 'l Gallery |5 Grants New Opportuni.. |5 Photography By Zack ...
| > trac d at. lected Unit: | WCC - Sample SLOs v rhesikof [log out]
m ICETET M Program SLOs | Course Assessment Plan m Reports m
General | Personnel | Courses

] WCC - Sample SLOs > Program > General L2 @

Program Name: WCC - Sample SLOs

Year of Review: = v .
Type of Review: = |7
Executive Summary: ? Spe||
Check
Icon

Don't forget to save your WOD save Changes Discard Changes

I Copyright ©1598-2011 Nuventive. All Rights Reserved About Nuventive | Contact Us Nuventive

The first secondary tab is “General” (highlighted gold). This is where you will summarize your SLO
assessment and results for your annual program review.

Anytime you start typing, the “save changes” button (blue arrow) will change from grey to yellow.
This means you have unsaved work. When the button is grey, that means your work has been saved.
Remember to save your work!

Please note that all fields with an asterisk are required fields. You will not be able to save your
information until all required fields are filled.

Helpful Tip #1: If you start filling out a required area and need to finish it later, you can type “TBC” or
another prompt in the required field so you can save your work and come back later to finish the
other fields.

Helpful Tip #2: If you use Firefox as your internet browser, all of your text will automatically be spell-
checked by the browser — neat! However, if you prefer IE (Internet Explorer) you can spell check by
clicking on the spell check icon in the upper right-hand corner (orange arrow).
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5. Program - Personnel:

&) TracDat Enterprise v4.4.2 - Mozilla Firefox

Flle Edit Mew History Bookmarks Tools  Help
| || TacDat Enterprise v4.4.2 ar =
L LT EEEEEE hetps: ffyecd tracdat comfracdatifa et el jsp -|a|[]- PSR
(] Most visited | | Getting Started (51 Latest Headines | Suggested sites | | Gallery 5] Grants New Opportuni_. (5] Photography By Zack.
> tracdat. cted Unit: | WCC - Sample SLOs v tbesikof [log out]
m CEETLM Program SLOs | Course Assessment Plan m Reports m
General | Personnel | Courses
WCC - Sample SLOs > Program > Personnel (=24
Last Name First Name Title Email Role
Besikof Rudy Dean of Instruction and Learning Resources rbesikof@yccd.edu  Admin
Khatami  Molly mkhatami@yced.edu User
Assign Personnel to Unit
Copyright @ 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us Nuventive

You can see a list of personnel that have been assigned to this unit. E-mail and roles for each person
who has any level of access will be listed.

Definitions of Roles (a.k.a. levels of access)

e Admin — This level of user will have complete access to the unit which he/she has been given
permission. This includes: entering high level goals for the unit, assigning personnel to the unit,
entering plans, recording results, and running reports for the unit. This user will have a login to
TracDat.

e User — This level of user can do everything the ‘Admin’ level can do except enter high level goals,
assign personnel to the unit, and share folders. This user will have a login to TracDat.

e Reports Only — This level of user can run reports for the unit but cannot access any of the data
entry screens for the unit. This user will have a login to TracDat.

o Email Only - This level of user can be assigned tasks from within TracDat. The user will receive
an email with a link into TracDat where he can enter data and submit the data into the TracDat
database. Any user with ‘Admin’ or ‘User’ permission will automatically be an ‘Email’ user. This
user will not have to log into TracDat.
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6. Program — Courses:

5]

£) TracDat Enterprise v4.4.2 - Mozilla Firefox

Ele Edt Vew Hstory Bookmarks Tools  Help
| L TacDak Enterprise v4.4.2 I+
\(_'/ [CTEEEERE hetps: fveed tracdat.comftracdat fFa 4 R BRI B R
(8] Most visked | ] Getting Started (5] Latest Headines [ Suggested Sites | ] Gallery (5] Grants New Opporturi... [ Photography By Zack ...
| > tracdat. cted Unit: | WCC - Sample SLOs v thesikof ] [logout]
m ICETET M Program SLOs | Course Assessment Plan mm
General | Personnel | Courses
WCC - Sample SLOs > Program > Courses ;“_j
* - Another Program currently owns this Course. Hold your cursor over the course to see the current owner.
Course ID Course Name Description Related Documents
SAMPLE- Introduction to Introduction to the basics of safely jumping out of a plane utilizing advanced landing techniques and parachute 0 edit
123-WCC Skydiving equipment.

Copyright @ 1998-2011 Nuventive, All Rights Reserved About Muventive | Contact Us Nuventive

All courses associated with the program will be listed with the course ID, name and description. It's a
good idea to check to see if the list is correct. If any changes are needed, please contact the TracDat

administrator.

Helpful Tip #3: You can upload course syllabi by adding a “related documents.” To do this, click on “edit”
(blue, underlined) then click on “relate document” to browse and upload a document from your

computer. You can upload word documents, excel spreadsheets and PDF’s. Far out!
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7. Program SLOs — Program SLOs

€) TracDat Enterprise v4.4.2 - Mozilla Firefox ==
Fle Edit Wew Hstory Bockmarks Tooks Help

|| Tachat Enterprise w4, 4.2 £ hd
L (CIEEEEERE tetps: ftyced. tracdat.comjtracdatifa _plan/objecti -|a|[]- PSR
N -
(] Most isited | | Getting Started (5] Latest Headines [ Suggested sites | | web Slice Gallery (5] w Gppartuni... (5] Photography By Zack
> tracdat. Selected Un 'CC - Sample SLOs v‘ tbesikof [log aut]

Program SLOs | Related Courses | Related Goals

WCC - Sample SLOs > Program SLOs > Program SLOs

Program SLO
Name Program SLO Status

@ @ Critical Thinking Students will be able to combine all knowledge learned in skydiving department to make decisions in order to Active
safely parachute in various conditions.

Add New Program SLO

Nuventive

Eyn‘ghtw%ioﬂ Nuventive, All Rights Reserved About Nuventive | Contact Us

The program-specific SLOs are listed under “Program SLOs — Program SLOs.” You have the ability to:

e Edit (orange circle)

e Copy (helpful if you want to create a new SLO that is similar to your existing SLO)
o Delete

e Add new Program SLO (blue arrow)

Helpful Tip #4: While you have the ability to delete SLOs, we recommend keeping them and, instead,
changing the status to “inactive.” Why? This way you have a record of how your SLOs evolved.

Helpful Tip #5: When adding or editing SLOs, you can select more than one academic year by holding
down the CTRL button while using the mouse to click on the academic years. This is helpful if you want to
continue the same SLO from a previous year.
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8. Program SLOs — Related Courses

Q;D' L @ Mn::ps.JJ;q::u.:mna:.mmmmatafa:esmsl Jt/assessment_plan)relatedCaurses jspe 1T t-‘i- Google

Most Visited = Gerring Started  Latest Headlines 5

> trac d at. Selected U 'WCC - Sample 5LOs - .. rhesikof

o | g [EEEY corse ssesnen i | et eprs | vocumen|

Program SLOs | Related Courses I Related Goals

WCC - Sample SLOs > Program SLOs > Related Courses

Program SLO \—T]
Name: Critical Thinking =

Students will be able to combine all knowledge learned in skydiving department to
make decisions in order to safely parachute in various conditions.

Program SLO:
Course ID Course Name
! WCC - Sample 5LOs
™ SAMPLE-123-WCC Introduction to Skydiving Curriculum Mapping

Save Changes Discard Changes Return To Program SLO

In the “related courses” tab, you can decide which program-level SLOs will be assessed in each
of your courses.

In the example above, the program level SLO (Critical Thinking) will be assessed in the checked
course (SAMPLE-123-WCC).

It is important to link the program SLOs with each course so you will be able to conduct
program-level assessment based on the course-level assessment results.

“Curriculum Mapping” (blue arrow) lets you track if the SLO is being:
e A-Assessed
e |-Introduced
e R -—Reinforced
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9. Program SLOs — Related Goals

) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fle Edt View Hstory Bookmarks Tools  Help

| L racbat Enterprise ve 4.2 |+ -
&) | EEEEEE] httesifivecd tracdat. comitracdatfa _planrelated -4y Plln
(] Most isited ] Getting Started (5] Latest Headines [ Suggested ites ] Web Sice Gallery [& w Opporturi... (5] Phetography By Zack
i > tracdat. Selected Un CC - Sample SLOs v| tbesikaf [log out]

Program SLOs | Related Courses | Related Goals

WCC - Sample SLOs > Program SLOs > Related Goals :"Z/ @

Pro SLO L)
eram L0 e ical Thinking «
Name:
Students will be able to combine all knowledge learned in skydiving department to
Program SLO: make decisions in order to safely parachute in various conditions.

[ ] Board Strategic Directions

Goal Type Goal

o 1 Student Retention and Success, Student Learning Outcomes
and Institutional Accountability

O SD 2 The Basic Skills Initiative

O SD 3 Transformative Change and Innovation

O SD 4 Resource Development and Alighment

L] SD5 Student Access and Response to Changing Needs

L] SDé Community Engagement and Institutional Heritage

o D7 Integration of Accreditation Standards and Cycle of College
Requirements .

B ) Save Changes (= Discard ;lhrangesr Return To Program SLO

i Copyright @ 1998-2011 Nuventive. All Rights Reserved About Muventive | Contact Us Nuventive

“Related Goals” lets you associate your program SLOs with other institutional goals such as:

e Board Strategic Directions
e ACCIC Standards
e Institutional SLOs

This is a powerful tool for providing evidence to outside oversight bodies (such as ACCIC in terms of
college accreditation).

You have the ability to check the “related goals” that the program level SLO supports and provides
evidence toward meeting that goal.

Rev. 8/24/2012 9



Entering in SLOs in TracDat (Academic Programs

10. Course Assessment Plan —SLOs

¥) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fle Edt Yew Hstory Bookmarks Dok Help
| ) Wachat Enterprise v4.4.2 =3
& [T RS hitps: iyeed racdat comtracdatfaces/assessmenticourse_assessmentjobjectives.jsp
.

[B] Most visited || Getting Started (5] Latest Headines [ Suggested Sites || Web Slice Gallery (5] Grants New Opparturni... (5] P

lc] (|- 2|n
ack,

> trac d at. Selected Unit: | WCC - Sample S5LO v‘ thesikof [log out]
SLOs | Means of Assessment | Related Program Program SLOs | Related Goals
WCC - Sample SLOs > Course Assessment Plan > SLOs w ?}
Course: | SAMPLE-123-WCC - Introduction to Skydiving |
Course Outcome
SLO Name SLo Status Created By
No SLOs
defined.
Add New SLO
Copyright © 1998-2011 Nuventive, Al Rights Reserved About Nuventive | Contact Us Nuventive

In “Course Assessment Plan” is where most of your course-level work will begin. To add a course-
specific SLO, select the course you plan to assess from the drop down and click on “add new SLO”

(blue arrow).

Rev. 8/24/2012 10



Entering in SLOs in TracDat (Academic Programs

Fill in all the required fields and save your changes. Continue this step to add SLOs for all of your

courses.

) TracDat Enterprise v4.4.2 - Mozilla Firefox
Flz Edt Wew Hstory Bookmarks Took Help

| | WacDat Enterprise v4.4.2 |+
i—/ 8 - hitps:fecd.racdat, comtracdat/fa urse_: editObiective. fsp -el - palit .3
(5] Most isited || Getting Started (5] Latest Headines [ Suggested Sites || Web Slice Gallery (2] Grants Hew Opportuni. (5.1 P ack

> tracdat. Selected Unit: | WCC - Sample SLO v‘ ., tbesikof [log out]

SLOs | Means of Assessment | Related Program Program SLOs | Related Goals

r\\wf)A
&

WCC - Sample SLOs > Course Assessment Plan > SLOs > Edit SLO tr
SLO saved.

Course: |Introduction to Skydiving ‘

5L0 Hame: = [sLOf| ks

* 'Students will be able to select and put on the appropriate equipment for surviving a
5L0: free-fall from 10,000 feet.

2011-2012
Assessment Cycles: 2012-2013
2013-2014
2014-2015

Course Qutcome Status:
Start Date:

Inactive Date:

Save Changes Discard Changes Return

Copyright © 1998-2011 Nuventive. All Rights Reserved About Nuventive | ContactUs Nuventive
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11. Course Assessment Plan — Means of Assessment

&) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fle Edt View Hstory Bookmarks Tools  Help

| || FacDat Enterprise vé.4.2 | + | -
& I s ettt comtro " = EE B IS
(5] Most isited || Getting Started (5] Latest Headines [ Suggested Sites || Web Slice Gallery (2] Grants Hew Opportuni. (5.1 P ack.
> tracdat. Selected Unit: | WCC - Sample SLO v‘ tbesikof [log out]
SLOs | Means of Assessment | Related Program Program SLOs | Related Goals
WCC - Sample SLOs > Course Assessment Plan > Means of Assessment f:? EP

Course: |SAMPLE-123-WCC - Introduction to Skydiving +

SLO Name:

Created By: WCC - Sample SLOs

Students will be able to select and put on the appropriate equipment for surviving a
5LO: free-fall from 10,000 feet.

Date Added Type Assessment Method Criterion for Success Active?

Mo
Assessment
Methods
defined.
Add New Assessment tiethod Return To 5LO
| Copyright © 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us

Nuventive

In “Means of Assessment” you will describe how you will assess your course-level SLO, including
your criteria for defining success.

Click on “add new assessment method” (orange circle) to begin your course assessment plan.

The print-screen on the following page shows an example of a completed means of assessment
screen.

Rev. 8/24/2012 12



Entering in SLOs in TracDat (Academic Programs

¥ TracDat Enterprise v4.4.2 - Mozilla Firefox

Fie Edt Yew Hstory Bookmarks Dok Help

| ] TacDat Enterprise v4.4.2 £ &
& || RS hitps: fiyed bracdat comftracdatfac fcourse_assessment, isp - |- Pl
IEI Mosk Wisited | | Getting Started |5 Latest Headlines U Suggested Sites || Web Slice Gallery |5 Grants hevw Opportuni... |5 | Photal B Zack.
> trac d at. Selected Unit: | WCC - Sample SLOY - Ibesikof [log out]
SLOs | Means of Assessment | Related Program Program SLOs | Related Goals
WCC - Sample SLOs > Course Assessment Plan > Means of Assessment > Edit Assessment Method _?@
Course: Introduction to Skydiving 2
SLO Name: SLO1

Students will be able to select and put on the appropriate equipment for surviving a
5LO: free-fall from 10,000 feet.

Type: Presentation/Performance v

Students will be given an array of equipment and will be given 30 minutes to select

Assessment Method: and set up parachute, safety gear, harness, helmets, and clip-in system. ‘

100% of students will select and set up appropriate gear correctly.

Criterion for Success:

} Each semester that this course is taught. Currently scheduled every spring

schedule: semester, thus will be assessed annually. -
save Changes Discard Changes Relate Docurment Asgign Return
Copyright © 1998-2011 Nuwentive, All Rights Reserved About Nuventive | Contact Us

Nuventive

Type (drop down box): Select the type of assessment method.

Assessment Method: Describe how you will assess the course SLO statement. The use of specific,
guantitative and measurable indicators is encouraged.

Criterion for Success: Describe how you will define success. In the example above, a percentile was
used (i.e. 100% of all students). Other examples of criterion for success are:

e All students will score 3 or higher on final project

e 2/3 of students will correctly answer selected questions from the final exam

e Students’ final portfolio will exhibit 9 out of 10 of the required elements taught in the
course

Schedule: How often will the SLO be assessed?

Rev. 8/24/2012 13
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12. Course Assessment Plan — Related Program Program SLOs

&) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fle Edt View Hstory Bookmarks Tools  Help

| || WacDat Enterprise ve.4.2 | + |

& [T EEEETE hetps: iveed.rscdst comftracdat fFa
N

urse HUnicObectives. jsp -4y palis g
(5] Most isited || Getting Started (5] Latest Headines [ Suggested Sites || Web Slice Gallery (2] Grants Hew Opportuni. (5.1 P ack
> trac d at. Selected Unit: | WCC - Sample SLO V‘ tbesikof [log out]

SLOs | Means of Assessment | Related Program Program SLOs | Related Goals

WCC - Sample SLOs > Course Assessment Plan > Related Program Program SLOs

Course: ‘SAMPLE-123-WCC - Introduction to Skydiving +

SLO Mame:

Created By: WCC - Sample SLOs

Students will be able to select and put on the appropriate equipment for surviving a
gLo: free-fall from 10,000 feet.

Program SLO Name Program SLO

Status
O WCC - Sample SLOs

Students will be able to combine all knowledge learned in

skydiving department to make decisions in order to safely Active
parachute in various conditions.

Critical Thinking

Save Changes Discard Changes Return To SLO

Copyright © 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us

Nuventive

For each course-level SLO, check the program SLO that it is associated with. This is the reverse of what
you did in # 8 (Program SLOs — Related Courses) and lets you do specific analyses at the course level.

Rev. 8/24/2012 14
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13. Course Assessment Plan — Related Goals

) TracDat Enterprise v4.4.2 - Mozilla Firefox
Flz Edt Wew Hstory Bookmarks Took Help

| L aDat Enterprise vt.4.2 (52| -
S—/ [T EEEEEE heeps: iveed rscdat comftracdat fFa urse 0 -el - Pk
(5] Most isited || Getting Started (5] Latest Headines [ Suggested Sites || Web Slice Gallery (2] Grants Hew Opportuni. (5.1 P ack
> trac d at. Selected Unit: | WCC - Sample SLO v‘ rbesikof [log out]
SLOs | Means of Assessment | Related Program Program SLOs | Related Goals
WCC - Sample SLOs > Course Assessment Plan > Related Goals 3:_, @

Course: ‘SAMPLE-123-WCC - Introduction to Skydiving + B

SLO Mame:

Created By: WCC - Sample SLOs

Students will be able to select and put on the appropriate equipment for surviving a
gLo: free-fall from 10,000 feet.

OJ Board Strategic Directions

Goal Type Goal

Student Retention and Success, Student Learning Outcomes

- eoy and Institutional Accountability
] SD 2 The Basic Skills Initiative
O SD 3 Transformative Change and Innovation
O SD 4 Resource Development and Alignhment
L] SD5 Student Access and Response to Changing Needs
L] sDé Community Engagement and Institutional Heritage
lntnnvntinm af Aecraditatinn Ctandarde and Fucla af Fallaca 4
Save Changes Discard Changes Return To SLO
Copyright © 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us Nuventive

Similar to # 9 (Program SLOs — Related Goals), “Related Goals” lets you associate your course-level SLOs
with other institutional goals such as:

e Board Strategic Directions
e ACCIC Standards
e Institutional SLOs

This is a powerful tool for providing evidence to outside oversight bodies (such as ACCIC in terms of
college accreditation).

You have the ability to check the “related goals” that the course level SLO supports and provides
evidence toward meeting that goal.

Rev. 8/24/2012 15
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14. Results — By Unit

<> tracdat. Selected Unit: | WCC - Sample SLOs =] . rbesikof [ ] [logout]

m Program SLOs |  Course Assessment Plan Ji=2011:3

By Unit | By Course
WCC - Sample SLOs > Results > By Unit wWEr

Critical Thinking : Students will be able to combine all knowledge | d in skydiving department to make decistons in order to safely parachute in various conditions.

Add Result

In the future, we will develop a methodology for assessing program level SLOs. For now, leave this
section blank.
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15. Results — By Course

&) TracDat Enterprise v4.4.2 - Mozilla Firefox E‘E‘E‘

Fle Edt View Hstory Bookmarks Tools  Help

| || WacDat Enterprise ve.4.2 | + |
€ [T EEEEEE heeps: iveed rscdat comftracdat fFa ber ourseobiettive,jsp -el - Pl
N —
(5] Most Visited || Getting Started (5] Latest Headines [ Supgested Sites || Web Slice Gallery (5] Grants New Opparturi... (5] Photography By Zack

> tracdat. Selected Unit: ‘WCC - Sample SLOs ~ thesikof [log out]

m Program SLOs | Course Assessment Plan JEHI m

By Unit | By Course

)

@

WCC - Sample SLOs > Results > By Course > Select SLO &

Course: ‘SAMPLE-123-WCC - Introduction to Skydiving v| 4_

sonme s d
SLO1 Students w Select: Assessment Method bm 10,000
feet. Type Assessment Method
Presentation/Performance Students will be given an array of select

equipment and will be given 30
minutes to select and set up
parachute, safety gear, harness,
helmets, and clip-in system.

Return

Copyright © 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us Nuventive
hitps:ffyced bracdat, comftracdatyfac tCourseChiective, jspd

o Navigate to “Results — By Course” and you will see a list of your course SLOs.

e Select the course you assessed by clicking on the drop down box (black arrow).

e Select the SLO statement you assessed by clicking on “select” (orange circle).

o A prompt will appear (yellow box) where you can select the assessment method you would like

to enter results for. Click on the drop down box, select the assessment method and click on

“select” (blue arrow).
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&) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fle Edt View Hstory Bookmarks Tools  Help

| L wachat Enterprise v4.4.2 52

L [T EEEEEE heeps: iveed rscdat comftracdat fFa bser Observation. sp - e[y 2~
2
Photography By Zack

(8] Most Wisited || Getting Started (5] Latest Headines L Suggested Stes || Web Slice Gallery (5 Grants Hew Opporturi... [5

> tracdat. Selected Unit: ‘WCC - Sample SLOs ~ thesikof [log out]

m Program SLOs | Course Assessment Plan JEHI m

By Unit | By Course

WCC - Sample SLOs > Results > Edit Result E?@'

sLo: SLO1 : Students will be able to select and put on the appropriate equipment for
surviving a free-fall from 10,000 feet.

Assessment Method: Presentation/Performance - Students will be given an array of equipment and will be given 30 minutes to select and set up parachute, safety
gear, harness, helmets, and clip-in system.
Criterion for Success: 100% of students will select and set up appropriate gear correctly.
Result:

Result Date: = [g/10/2011 |2 Result Type: =

Action Plan Related Documents
add Action

Follow-Up

Save Changes Discard Changes Return Change Association Delete Result
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Results: Enter the results of your assessment (i.e. 23 of 25 students were able to...)

Reporting Year: Select the reporting year. This allows you to run a report to summarize SLO
results by year.

Results Type: Select “Criterion Met” or “Criterion Not Met” from the drop down box.

Action Plan (blue arrow): Click on “action plan” to enter what you will do or change in order to
improve student learning in response to the SLO assessment results.

Helpful Tip #6: If you have supporting documentation (excel spreadsheet, rubric, etc.) and want
to include it with your results, you can click on “Relate Document” (orange circle). This lets you
upload a document, PDF or spreadsheet that will be associated with this SLO result. Neat!
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¥) TracDat Enterprise v4.4.2 - Mozilla Firefox [BEES]
Fle Edt Yew Hstory Bookmarks Tools Help

| L TracDat Enterprise v4.4.2 I 5
&« || RS hitps: fiyed bracdat comftracdatfac i aurseObjectiveohbservation. jsp - |- JSliE
2 —

(] Most visited || Getting Started [5.] Latest Headines [ Suggested Sites || Web Sice Gallery (1] Grants New Opparturi... (5] Photography By Zack

> trac d at. Selected Unit: ‘WCC - Sample S5LOs - rbesikof [log out]
m Program SLOs | Course Assessment Plan JEHTIEE m
By Unit | By Course
WCC - Sample SLOs > Results > Edit Result E“?@
-
5LO: SLO1 : Students will be able to select and put on the appropriate equipment for
surviving a free-fall from 10,000 feet.
Assessment Method: Presentation/Performance - Students will be given an array of equipment and will be given 30 minutes to select and set up parachute, safety
gear, harness, helmets, and clip-in system.
Criterion for Success: 100% of students will select and set up appropriate gear correctly.
* |23 of 25 students were able to select and set up appropriate gear.
Result:
Result Date: = [g/10/2011 (2 Result Type: = | Criterion Not Met v
Reporting Year: = | 2010-2011 +
Action Plan | Related Documents
add Action
Action Date Action Follow-Up
4/612012 Mext spring we will have two practice sessions before the test so all students can master this skill. 0 edit | add Folowlp 3
Save Changes Discard Changes Return Change Azsociation Delete Result
Copyright © 1998-2011 Nuwentive, All Rights Reserved About Nuventive | Contact Us Nuventive

Add Follow Up (blue arrow): After you enter an action plan, you will see the option to “add
follow up.” This is where you can report back on the changes you implemented as a result of the
first cycle of assessment. Some questions that could be answered are: Was your action plan
successful? How did student learning improve or change? Will you continue the SLO or modify
it?
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16. Reports — Program

GE- @ D @ {4 cacdareomy uips:/ /yeed tracdat. jsp "k CTEET a

Most Visited = Certing Started  Latest Headdines B

> tracdat. Selected Unit: | WCC - Sample SLOs + rbesikof [ ] [log cut]

e | rogran | rogam 105 e cesmen ian | e [ ocumens |

Program | Course | Ad Hoc

WCC - Sample SLOs > Reports > Progg L%
Description
Assessment This report shows each lsment unit's assessment plan. It does not show the results of each assessment. This report is useful for showing un
Plan each unit’s assessment f
Curriculum This report shows how ¢ ourse is related to an objective using curriculum mapping. run
Map
Documents List This report list all documents (files) stored in each folder for each unit. run

Select the report you wish to run by clicking “run”. You will see a “set parameters” page that lets you
change the kind of information that is displayed, as well as choose the type of output (PDF, HTML, Excel,
or Word).

For new users, it is recommended that you leave all parameters at their default settings and just click
“open report” at the bottom of the screen.

Assessment Plan: Shows a list of program SLOs with related courses.

Curriculum Map: Shows a list of program SLOs mapped to each course with (A) assessed, (I) introduced,
or (R) reinforced.

Documents List: Shows a list of all related documents for program SLOs (this is handy if you are not sure
what documents you already uploaded.)
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17. Reports — Course

&) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fle Edt View Hstory Bookmarks Tools  Help

| [ FacDat Enterprise v4.4.2 | Ll viewReport jsp (application/pd Object) < | + =

&) | | IR s et compraci T -le)[9- Pl a

(5] Most Visited || Getting Started (5] Latest Headines [ Supgested Sites || Web Slice Gallery (5] Grants New Opparturi... (5] Photography By Zack

> tracdat. Selected Unit: ‘WCC - Sample SLOs ~ ., tbesikof [log out]

m Program SLOs | Course Assessment Plan m Reports m

Program | Course | Ad Hoc

)

@

WCC - Sample SLOs > Reports > Course

Description

Unit Course Assessment This report shows ead essment unit's course SLOs along with the results and any action plans in a four column report. This report is frun;
Report - Four Column useful for showing thq Its for a specific unit.
Course Assessment Impact  This report displays €| f the selected unit’s objectives along with the assessment unit’s course plan and results that support the unit un
by Unit Objectives objectives. This repo Useful for showing alignment between the unit objectives and unit's course plan and assessment results.
Course Assessment Plan This report shows each course's assessment plan. This report is useful for showing how a particular course is being assessed. un
Course List by Unit This report shows the courses per unit. un
Course Objectives Related This report shows the links between course level abjectives and the goals of the selected unit. This report is useful to show which un
to Goals course abjectives support unit goals.
Courses Related to Goals This report lists all the courses identified for a particular assessment unit which support the goals of the selected unit. This report is un
useful to show alignment between the goals at your institution and the courses taught.

Course Related to Unit This report lists all the courses which support the objectives of the selected unit. This report is useful to show courses are used to un
Objectives support an assessment unit’s objectives.

1

I Copyright © 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us Nuventive

More report options are available in “Reports — Course” and you will follow the same steps to run
reports as for program level reports.

The report most relevant to SLO reporting is the first one, “Program Review Report.”

18. Reports — Ad Hoc

DD

Selected Unit: | WCC - Sample SLOs e rbesikof

e rogan] ragamsios Cowe ssmen ] et RN ocamens

Program | Course | Ad Hoc

WCC - Sample 5LOs > Reports > Ad Hoc

Description Data View  Created By

Initially, there will be no pre-defined reports in “Reports-Ad Hoc”, however unique reports designed
specifically for your program will appear here.
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19. Documents — Document Repository

&) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fle Edt View Hstory Bookmarks Tools  Help

| L wacbat Enterprise ve.4.2 |+ -
€« [T EEEEEE heeps: iveed rscdat comftracdat fFa documents docunientRepasiory. isp -el - Pl
S —
(B Most isited || Gatting Started (5] Latest Headines |1 Suggested Sites || Web Sice Gallery (5] Grants ew Opporturi... (3] Photography By Zack

> tracdat. Selected Unit: ‘WCC - Sample SLOs ~ ., tbesikof [log out]

m Program 5LOs | Course Assessment Plan m Documents
= itory | Rel

d Documents

WCC - Sample SLOs > Documents > Document Repository %
Show Folders For: c .
fold hare folder | delete fold
WCC - sample SLOs v‘ eneral rename folder | share folder | delete folder
1 General {1 Add New Document % ption Last Medified
Source: 8/10/2011 view | gdit | delete
CFile v | [ Browse.. |

“Hame:

| Column4CourseAssessmentRepor“

Description:

Save

Add New Folder Add New Document

Copyright © 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us
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7

Documents can be uploaded in the “documentary repository” by clicking on “add new document
(orange circle). Alternatively, you can create a new folder, and then add a new document.

We recommend adding your assessment schedule here.
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20. Documents — Related Documents

Mast Visited -  Getting Started  Latest Headlines 3

> tracdat. Selected Unit: | WCC - Sample SLOs [ ., rbesikof

Program 5LOs | Course Assessment Plan | Resuts | |Reports [JI2TUiS

Document Repository | Related Documents
WCC - Sample SLOs > Documents > Related Documents

Location: | All ?}
Type Document Name Description Related To Date Related
Sample Related Document Means of Assessment  8/11/2011 view

A list of all related documents will be displayed. Helpful to keep track of what has already been
uploaded.
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One last very cool feature...” Assign Assessment Method”

This feature allows you to send e-mails to other individuals with a link to only one TracDat page so they can
enter in their results (i.e. adjunct). No username or password is needed. Awesome!

2 TracDat Enterprise v4.4.2 - Mozilla Firefox

Eie  Edt View History Bookmarks ool Help

| || WacDat Enterprise v4.4.2 | + |
S | R nps: yeed. b scelst comtracdst e urse_s isp -l Pl
[ Most visited | | Getting Started (5] Latest Headines L] suggested sites || web Slce Gallery (5] Grants New Oppartuni... (5] Photagraphy By Zack
> trac d at. Assign Assessment Method % rbesikof [log_out]
Click here to drag this panel. &
Provide:
SLOs |
C Data Only
WCC - Sample SLOs = Course Assessment Pl O Data and Result
@ Data, Resutt and Action Plan
Put Documents in Repository Folder: Fviving a ~
Assign To:

=[8/19/2011 | €[ August  w[[201 v » b select

Assessment Sun Mon Tue Wed Thu Fri Sat
1z 3 ER-
- N O P
M1 1 713 19
21 22 23 A 5 %6 ZF
Criterion for $ 28 29 30 A
Frequency:
Cuthimme: 0
schedule: . thus will be 1 annually.
Active:
v
Save Changes Discard Changes Relate Document Assign Return
Copyright © 1998-2011 Nuventive, All Rights Reserved About Nuventive | Contact Us Nuventive

e Navigate to “Course Assessment Plan — Means of Assessment”

o C(Click on “edit” for the assessment method you want to assign to someone else

o Click on “assign” (gold button in lower right hand side)

o A prompt will appear that will let you select what, who and due date for the assessment results.

The assignee will receive the e-mail below with a link to enter in the results:

Fram: Besiof, Rudy [hesicaf@yerd edu] Sent: Wed 81002011 1:36 PM
Ta. Rhatar, Mol

cc

Suigject Assignmant fram TracDat

I Message | Fadd_To_Calendar.ic 534 B}

v 1

Type: Presentation/Performance

ssment Methed: Students will be given an array of equipwent and will be given 38 winutes to select and set up parachute, safety gear, harness, helmets, and clip-in
en.

Criterlon for Success: 188X of students will select and set up appropriate gear correctly.
Dus Date: Fri Aug 19,2011
Assigned By: Rudy Beslkef

To complete, go to: htt

MOTE: You can cpen or Import the attached file to add this assig
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The link opens to the following page, which the assignee types in his/her results and clicks “mark
assignment as completed.” The assignee also has the ability to relate documents, add action plan and
results (provided you set those parameters in the assignee request e-mail.)

¥) TracDat Enterprise v4.4.2 - Mozilla Firefox

Fie Edit UVew Hstory Bookmarks Took  Help
| Tathat Enterprise 4.2 | 1) actat Enterprise v4.4.2 x|+

USRI == atorkul 0 e[ Pl
£ gty

(2] most wisted || Getting Started (] Latest Headines | Suggested Sites | | wieh Slice Gallery (5] Grants New Oppartuni

el https:/fyecd.tracdat, comytracdat Faces)

5] Phatography By Zack

> tracdat.

Result (Full)

%)

G
N

b3

SLO1 : Students will be able to select and put on the appropriate equipment for
surviving a free-fall from 10,000 feet.

SLO: Assessment Method

Students will be given an array of equipment and will be given 30 minutes to select and set up parachute, safety gear, harness, helmets, and
clip-in system.

Criterion for Success

100% of students will select and set up appropriate gear correctly.

15 of 15 met the requirement.
Result:

Reporting Year: = | 2010-2011 +

Action Plan  Related Documents

add Actions
Action Date Action Follow-Up

Save Changes Mark Assignment as Completed

Copyright © 1998-2011 Muventive, All Rights Reserved About Nuventive | Contact Us
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After clicking completed, the following screen appears:

£ Tracab Inierprine v4,4.7 - Mexilla Finefox

e (& Yew ey einak ok ek
BATN DN PLNE. A B ok = B8

L3 | T i i bl o P vt s ol w0 = Pl

B Mot Valnd || Gabirg Shartsd | Labwet timacies [ Ssggmeted Same || WabSion Gallwy |1 Grarbr R Ot Phokogagie By Taci

->tracdat.

Regult (Full)

Thiz assignment was completed on B/1072011
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