WCC FWS JOB LIST 2017-2018

How do the duties and

Desired begin

Department Supervisor Campus LOC/DEPT on Campus Job Title/Job Description Quialifications Purpose and/_or_RoIe SR responsibilities of this position Starting Pay and end Desired Work Hours
Location within WCC. Rate Schedule /per Week
relate to the purpose/role? dates
Student Services Paula Parish pparish@yccd.edu CCC Student Services - CCC Campus Office Assistant - Answer phones make copies, |Required: A student that has at least |To support the Campus Operation The role of FWS at CCC is to support {$11.00 FA: 8/14/17- |M/W 10:00 - 8:00 16 hrs/wk
(530) 668-2500 filing, pull files for counseling appointments, attended one semester at WCC, phone [Specialist, Student Services Assistant, |with minor clerical tasks, since CCC 12/15/17 pm, TTH 10:00-8:00
make appointments for counselors. Assist etiquette and computer skills. and Counselor and provide better is understaffed in the reception area. SP: 1/22/18- |pm, 1st/3rd Frid.
students with question on Web Advisor, Canvas, |Preferred: Bilingual in student services. This person helps us tremendously by 5/25/18 12:00-3:00 pm
Student email. Assist with campus activities, and |Spanish/English. helping with the phones and general Willing to work
cover the front desk when Campus Op Specialist questions, and having an extra body around students
is in meetings or at lunch. for coverage. schedule.
POSITIONS {530)-668-2587 guide—and-can-bearesourcesto TRIO students  |including—Medern-office practices  |sharereseurcesthatare-oHered-at programs-intended-to-help-low- 1245147 Depending-on-
FILLED TFheirprimary-focusisthe-support-the-overall proceduresand-equipment-Correct  |CCC-campusto-TRIO-students: income-and-potential-firstgeneration- SPA22/18-  |studentsavailability:
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Colusa County Deanna Pierro dpierro@yccd.edu CCC Room 115 and 120 SSC Tutor - Promote independent learning using|Grade of "B" or higher in subject they [Provide individual or group assistance |As tutors, FWS students will aid peers{$11.00 FA: 8/14/17- |M-TH 9:00 am- 8:00 |20 hrs./wk.
Campus (530) 668-3693 active learning strategies; guide students through |seek to tutor; at least one to students in particular subject(s). work through their course material(s). 12/15/17 pm Fri.
course material in ways that are engaging and recommendation from an instructor; SP: 1/22/18- {9:00 - 2:00 pm
affirming; and provide study skills assistance and |cumulative GPA of 3.0 or higher; 5/25/18

access to resource materials (textbooks, online
resources) to students.

current enrollment in at least 6 credits
during the fall/spring semesters and 3
credits during the summer session.

Designated as "Community Service" for Federal Work Study purposes.

2Students may be eligible for increased pay rates based on history of employment. Inquire with

FWS supervisor.

All Federal Work Study positions are located on campus, unless otherwise noted in the location

descrip{tion.
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